ADULT LEARNER ASSETS AND NEEDS

Name_______________________________________________​______________ Date __________

Put a ‘1’ next to any skills you can help others learn (your assets); place a ‘2’ next to the skills you want to improve (your needs). 

Reading & writing

· read and fill out job applications

· read a book out loud to kids

· prepare for a job interview

· use a telephone directory

· take notes during a class

· write a resume

· use a road map

· learn how to register to vote

· place an ad in the newspaper

· read and complete banking forms

· request, follow, and/or draw directions

· write a work memo, business letter, etc.

· learn about U.S., state, and local government

· read / understand about wages, benefits, etc.

· fill out health history forms / insurance claims

· other ___________________________

Family

· learn more about healthy meals

· help kids with their homework

· cook for a large-scale group of people

· keep positive disciplines for children

· change a diaper

· perform first aid

· teach good ethics and respect

· plan fun activities that everyone can join

· other ____________________________


Math

· compute gas mileage

· get a good bargain in shopping

· compare discounts and rebates

· figure tax and/or tip for a bill

· fill out income tax forms

· make simple graphs and charts

· compare measurements, square feet, volume

· evaluate wages and deductions

· make a budget

· determine correct change

· other _____________________________
Personal life

· learn about tenant rights

· use a cell phone’s features

· compare / understand car loans

· change oil in a car

· navigate the Internet

· work comfortably on a personal computer (PC)

· how to program entertainment systems

· manage credit  cards and reports

· shop online (e.g., Amazon, Ebay)

· other ____________________________

Student Growth Mini-Assignments

(students should choose and complete approximately 3 separate items per semester; 
projects completed & stored in student’s enrollment portfolio)
Job-Getting and Enrichment

· Completed resume

· Completed index of work history

· Completed formal business letter

· Completed formal business memo

· Completed sample job application

· Classified Ads exercise 1

· Job Interview exercise 

· WorkKeys testing/CareerReady enrollment

· Complete & send fax

· Other ___________________________________

College & Vocational Transitions

· Improved Accuplacer score (any section)

· Improved score on formal test (other than GED—e.g., CDL)

· Completed & submitted FAFSA

· Completed & submitted college application

· Completed Curriculum Vitae (CV) essay

· Establish & explore College in Colorado account

· Note-taking exercise

· Other ___________________________________

Digital literacy

· Improved typing speed by 20%

· Completed PowerPoint presentation

· Compose basic graph or chart

· Complete desktop publishing project

· Establish online email account

· Download clip media to portable file

· Complete spreadsheet exercise (with calculation entries)

· Other ___________________________________
Writing

· Completed personal essay about education

· Completed & typed a piece of fiction or poetry

· Completed and filed advertisement for newspaper

· Completed & typed personal recipe

· Compose & publish event flyer

· Complete & type book/movie review

· Completed & typed personal Will

· Other ___________________________________

Financial literacy
· Completed a monthly personal budget

· Consumer competencies (any item)

· Completed income-tax forms for current year

· Cash handling exercise

· Banking/checking forms exercise

· Discount/interest calculation exercise

· Tip calculation exercise

· Car loan application exercise

· Credit Card analysis exercise

· Obtain Credit Card report

· Complete secure online transaction

· Other ___________________________________

Personal Growth

· Completed self-esteem worksheets

· Health history/inventory

· Completed voter registration

· Completed business/event license

· Completed Goal-setting worksheet

· Reading out loud to others

· Road Map exercise

· Mileage computation exercise

· Measurement comparison exercise

· Nutrition planning exercise

· First Aid exercise

· Childcare exercise

· Peer mentoring or workshopping exercise

· Complete aptitude inventory

· Complete a personal chronology

· Complete a public/personal resource tool

· Obtain library card

· Personality IQ exercise

· Other ___________________________________
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